LESSON 9- PLANNING AND PRESENTING YOUR LESSON

Instructional Goals:


The goal for this class is to acquaint you with some planning and presentation tips that will improve the quality of your class.  A secondary goal will be to increase attendance due to the positive experiences of your students.

Performance Objectives:


When you finish this lesson you should be able to:

1.
Describe why prayer for your class is important and how you might pray for your class.



2.
Explain how to use questions in the class.

3.
Explain the how to use non-verbal communication to energize class discussions.

4.
Explain some techniques for dealing with presentation problems including (a) a person monopolizing the class discussion time, (b) lack of discussion by students, and (c) persons distracting the class by talking off topic.

I.
Introduction


You’d think that there was nothing left to talk about with lesson planning and presentation, wouldn’t you?  Well, almost.  Just a couple of more things and we’re finished.  We will talk about praying for your lesson, use of questions in class, and presentation concerns.  A later lesson will offer you some resources for dealing with a host of specific behavior concerns.

II. 
Praying About Your Lesson


The biggest thing about praying for your lesson is to make sure you do it!  I try to pray first thing, before I even start the planning process.  All of our efforts can’t begin to equal the power of the Holy Spirit working in our class.  In fact, Scripture says that man can’t even comprehend the things of God without the work of the Spirit.  

“The man without the Spirit does not accept the things that come from the Spirit of God, for they are foolishness to him, and he cannot understand them, because they are spiritually discerned.”  I Cor. 2:14.

No amount of effort will cause our students to learn the things of the Spirit unless He guides them into understanding.  Pray that the Spirit would come and teach your class!


I also pray that the Spirit would lead my planning and preparation.  Many times the class I actually ended up teaching is not the one I originally set out to teach.  Try to be sensitive to God’s leading during your preparation.


Finally, I pray about specific concerns about the class.  These might include problem students, discipline concerns etc.  You may have students that are “extra grace required” students.  They often come from difficult family circumstances.  Often, we need to be praying about us, and how we deal with them.  If you can, you might try to imagine what your class would be like from your student’s eyes and pray accordingly. 

III.
Researching Your Lesson


When you are researching your lesson, you have a number of resources available.  For most classes, you have lesson books for your age group.  There are also Bible commentaries available in the church library.  These can be an excellent source of information about cultural and historical background.  

I have a personal set of Clarke’s commentaries that I use for planning my lessons.  I am amazed at the level of scholarship and insight contained in a good commentary.  I can practically guarantee that you will learn a great deal yourself if you use a commentary during your preparation.   For adult classes, I try to use more than one commentary so I get more than one viewpoint on a passage. 

There are also maps and Bible atlases available in the Sunday school office.  Of course, there are a number of resources available on the Internet as well.  Lesson plans, craft ideas, word searches, crossword puzzles, and kids coloring pages are available at:

http://www.heartofwisdom.com/link/hot.html
For maps, try:

 http://www.godweb.org/atlasindex.htm
IV.
Presentation 


A.
Choosing Your Presentation Type

This is pretty common sense stuff.  First you need to look at what resources you have available.  Obviously, you are not going to use a CD if there is no CD player available.  What do you have to work with?

Just a word of caution if you are using some sort of technology- make sure you have a backup plan in case the technology fails.  If your whole class is based on a PowerPoint presentation and the computer locks up, you better have a plan B in place.  The same is true for any technology.  I have had the bulb blow on the overhead projector in the middle of a class.  Fortunately, we had a spare bulb available.  You get the drift.

This seems obvious, but if you are using technology, make sure you know how to run it.  I have been in many a class that attempted to use a VCR and the teacher didn’t know how to get it to work.  Usually it was because they didn’t know how to hook the cables from the VCR to the TV properly.  You should always make sure your technology works before the class starts.  

You should also preview materials before using them in a class.  You would hate to show a movie only to learn there was some kind of objectionable content in the middle of it while the whole class is watching it.   Also, remember that video is passive, and you want the students to critically think about the information.  If you are using video, you should follow up with some sort of discussion or something after to get learners thinking about what you saw. 

Next, you need to think about your audience.  Remember what we talked about a couple of lessons ago about evaluating student’s entry-level knowledge and any required prerequisite competencies.  For example, a class for adult believers would have to be at a different level than one that has a number of seeking non-believers in it.   Make sure your class fits the audience. 

You also want to think about your student’s learning styles and how you can address them.  Remember to try to reach students that have visual, auditory, and kinesthetic learning styles.  This last group is usually the most challenging to reach.  Try to include something that has some action into the lesson to reach these learners.  This could be directed play, role-playing, having the students do a presentation, a writing assignment etc. 

B.
Questions

One important skill you need to learn to be an effective teacher is how to ask questions.  When I was a new teacher, I would present material, and then ask the students if they had any questions.  If they didn’t, I would move on to the next section.  This is just about the worst way to use questions.  If people are confused or don’t understand the material, they can’t even formulate a question.  Or you might not be giving them enough time to formulate a question.

While it is a good idea to see if students have questions, when they don’t, you should have some questions ready to ask them.  If you are trying to measure comprehension, questions that have a simple or correct answer are fine.  If you are trying to stimulate discussion you need to ask open-ended questions and questions that have no correct answer. 

Remember that questions can also be used to motivate students.  Asking easy questions early in a lesson can help build learner confidence.  This enhances motivation.  Remember the ARCS model?

Josh Hunt (2008, joshhunt.com) is a big proponent of using good questions to have a good class.  Check out the “Good Questions Have Groups Talking” sample lessons at:

http://www.joshhunt.com/ 


C.
Responding To Students

How we respond to our student’s answers to questions is just as important as what questions we ask.  I just found the article below and it is absolutely excellent!   It is actually just one part of an entire book on leading discussions. 

 I’ll let the author teach this part of our lesson. Notice the use of non-verbal communication and how probing questions are used.  Check out “Responding to Learner Participation” by Terry Powell at:

http://www.joshhunt.com/discuss.html
D.
Presentation Concerns

One of the things that can happen when you start using good questions in your class is that you can have some “issues” arise.  These include having students lead the discussion off topic, one student monopolizing the discussion, and students that don’t participate in the discussion.


1.
Off Topic

Young students are famous for leading a class off topic.  When I taught a 4’s and 5’s class, I would ask a question and each of the kids would want to respond, often with a monologue about their dog, brother, toys etc. that had absolutely nothing to do with the question at hand.  Often, more than one child is talking at the same time, and no one is listening to anyone else. But then again, I have sometimes had classes with adults in them that are almost as bad!

You can help yourself with younger children by asking a specific child to answer the question.  That helps prevent everyone talking at once.  Keeping the questions simple and more information-focused rather than discussion-focused also will help.  Discussion doesn’t work very well with young learners.

If an adult starts taking a discussion off topic, I usually try to wait for a pause, and then interrupt.  I try to be positive and comment that they make a good point but that it is not taking the class in the direction that I want it to go.  This is an example of exercising the teacher’s authority that we talked about in an earlier lesson.  I have never had a problem using this technique.  Most adult students will respect the fact that you are trying to make a specific point and will cooperate.  

This is also where your planning can pay off.  If you know what your learning objectives for the classes are before you start, it is much easier to keep the class on track.  Of course, if you are not trying to make a specific point, you may want to let the conversation take its course.  This is where you need to be sensitive to the Holy Spirit’s leading for the class.  Perhaps the Spirit is trying to teach something that you did not originally have in your plan.  This could be an answer to those prayers during the planning phase.   


2.
Student Monopolizing Discussion

You will always have some people that talk more than others in a class.  Sometimes this will go to excess and one student will do all the talking.  When this happens, the first thing I do is start asking individual students, by name, to answer a question.  This gives other students a chance to get their two cents in.  It is also something you can do while the class is still going on.

If that is unsuccessful, I will approach the offending student in private after the class and explain the issue and ask them to consciously refrain from answering so that other people can participate.  If I think that a student is trying to attract attention to themselves with their answers, I try to make them feel like they are acting as teacher’s helper by doing this.  This usually makes them feel valued and encourages their cooperation.  

If a student just has this type of personality, I try to point out the underlying Scriptural principle and explain why their behavior needs to change.  

“Do nothing out of selfish ambition or vain conceit, but in humility consider others better than yourselves.  Each of you should look not only to your own interests, but also to the interests of others.”  Phil. 2: 3-4.

You might also offer to pray with the student in this matter.  They may be aware of the problem and it is something they are struggling with.  Be sensitive to their needs. 

3.
Non-participation


Sometimes you will have a student that does not participate in the discussions.  They may be shy.  This can be a particular problem in a teen class.  I try to encourage participation by calling on these students by name.  I also make sure that students know that put-downs are not acceptable in my class.  Again, refer back to the Scriptural principle that underlies your request.

“Let no unwholesome word proceed out of your mouth, but only what is good for building one another up according to the need of the moment, that it may give grace to the hearer.” Eph.4:29.


Quiet students may actually be learning a lot in your class.  If you ask easy questions that have correct answers, you can compliment them when they get the question right.  You can also ask opinion questions that have no right answer.  Then compliment them for their contribution. This helps build confidence.  Remember the ARCS model?  Increased confidence should help encourage participation. 

V.
Accountability and Follow-up 


Remember from previous lessons that we want to positively transfer the information presented in class into a real-life context.  Good lessons should change people’s lives somehow.  This is where accountability and follow-up come in.   Scripture says:


“As iron sharpens iron, so one man sharpens another.” Prov. 27:17

We need to find a way to help students to hold one another accountable.  This probably applies mostly to adults. 


One technique I have used sometimes is to have the students meet for a few minutes each week for accountability.  They set goals for the next week, and discuss how they did on last week’s goals.  I suggest that they set goals in three areas: 


Prayer- what prayer goals will they set for themselves this week.


Action- what will they do this week, who will they talk to etc.


Study- what Bible reading, other reading/study will they try to do. 

It is helpful to know that at the end of the week you will have to explain to a friend how you did the past week on the goals you set.  Depending on the class, you may or may not have time for this.  If the student is in a small group such as a prayer triplet, this would be another good time to do this. 


Children are not going to be able to do this.  For children, an adult will have to help them.  I try to notice their actions during the week and see if I can find some way to reinforce what they learned in class in their real life.  If you can include parents in this process by letting them know what their child has learned and ask them to reinforce it at home, so much the better.   A brief discussion with the parents where you try to build a “team” atmosphere and explain the importance of parental follow-up will help with this. 

VI.
Additional Information


Here are some links to articles by Josh Hunt that will help you develop more interesting presentations for your class:


“How to Tell a Story” at- http://www.joshhunt.com/mail200.htm

“Making a Lesson Stick” at- http://www.joshhunt.com/mail223.htm

“We Teach Too Little Because We Try to Teach Too Much” at:


http://www.joshhunt.com/little.html
Here are some articles that will guide you into being a better teacher:

“The Likable Teacher” at: http://www.joshhunt.com/mail211.htm

“Ten Marks of I.N.C.R.E.D.I.B.L.E. Teachers” at- 


http://www.joshhunt.com/mail69.htm

“10 Marks of Great Teaching” at:


http://www.joshhunt.com/ten.html
And finally, here is some “bait” to see if we can get you hooked into becoming an absolute master teacher by acquainting you with one of the best books on teaching ever written:

http://www.joshhunt.com/7LAWS.html
VII.
Conclusion


We could never address all the issues that come up in planning and presenting a class.  Hopefully we have covered a few high points that will help you have a good class.  If we have really succeeded, we have inspired you to become a great teacher!  Or at least we have started you on your way to that process. 

We will discuss discipline issues and specific behavior issues in another lesson.  
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Knowledge Review:

1.
Describe why prayer for your class is important and how you might pray for your class.

2.
Explain how you might use questions in the class.

3.
How can you use non-verbal communication to energize class discussions?

4.
Explain some techniques for dealing with presentation problems including (a) a person monopolizing the class discussion time, (b) lack of discussion by students, and (c) persons distracting the class by talking off topic.

Discussion Questions: 

1.
Can you think of any other ways to deal with a person that takes a lesson off-topic?

2.
What other signs beside silence might indicate that a student does not feel that they are a part of your class?

3.
Have you ever been in a class where you felt the Holy Spirit was steering the direction of the class?  How did you sense this?  What were the signs of the Spirit’s leading?

4.
Are there any resources that you have used to prepare for a class that you found particularly helpful that you can share with other teachers?

